
HOW TO CREATE COUNCIL
50/50 RAFFLE POSTER



OPEN YOUR Q4 POSTER 
ASSIGNED TO YOUR COUNCIL

OPEN FILE



CLICK
ENABLE
EDITING



POINT MOUSE 
OVER K OF C
EMBLEM

RIGHT CLICK
MOUSE &
SELECT
“CHANGE 
PICTURE”



RIGHT CLICK
MOUSE &
SELECT
“CHANGE 
PICTURE”

AND SELECT 
FROM A FILE



SELECT THE QR
CODE 
ASSIGNED TO 
YOUR 
COUNCIL AND 
CLICK INSERT 
BUTTON



LEFT CLICK QR
CODE AND 
CLICK 
PICTURE 
FORMAT AT 
TOP OF PAGE



LEFT CLICK
THE SMALL 
ARROW AT THE 
BOTTOM RIGHT 
CORNER OF 
THE SIZE BOX



LAYOUT SIZE 
BOX WILL 
APPEAR AND 
INCREASE 
SCALE SIZE 
FROM 4% TO 
9% AND CLICK 
OK BOX



LAYOUT SIZE 
INCREASED TO 
9% AND CLICK 
OK

HEIGHT AND 
WIDTH 
SHOULD NOW 
BE 2.95 CM



CLICK ON QR
CODE AND 
MOVE WITH 
MOUSE OR USE 
ARROWS TO 
COVER OVER 
THE ENTIRE 
GREY BOX 
AREA



QR CODE 
NOW 
POSITIONED 
CORRECTLY TO 
COVER ANY 
GREY BOX 
FROM 
SHOWING



SCROLL DOWN 
PAGE TO EDIT THE 
INFORMATION 
FOR YOUR 
COUNCIL NAME 
AND COUNCIL #



ADJUST FONT 
SIZE TO FIT 
NAME AND 
NUMBER ON 
SINGLE LINE



NOW
TO EDIT FOR YOUR 
COUNCIL’S 
UNIQUE
URL CODE



OPEN YOUR EMAIL 
AND COPY THE 
URL CODE 
ASSIGNED TO 
YOUR COUNCIL

RIGHT CLICK AND 
COPY



PASTE USING 
RIGHT MOUSE 
OPTION OR USE 
CONTROL + V 
KEYS

NOTICE URL LINK 
IS LIGHT BLUE, SO
HIGHLIGHT AND 
CHANGE FONT 
COLOUR TO 
WHITE AND 
ADJUST FONT SIZE 
IF NEEDED



URL LINK 
CHANGED TO 
WHITE FONT AND 
MOVED OVER LINE 
PROPERLY

YOU JOB IS 
COMPLETE
NOW SAVE THE 
FILE



IF YOU WANT YOUR POSTER IN PDF
SELECT SAVE AS AND CHOOSE

PDF OPTION AND SAVE



SHARE YOUR POSTER
SHARE YOUR URL LINK
SHARE YOUR QR CODE

THE MORE YOU SHARE IT,
THE BETTER THE CHANCES TO

INCREASE YOUR PROFITS

IF YOU HAVE PROBLEMS CONTACT
DAVID GELINAS AT

STATETREASURER@ONTARIOKOFC.CA


